STASLHA BORROWING OF ASSESSMENT AGREEMENT
This borrowing agreement is for borrowing of assessment material owned by the Southern Tier Area Speech Language Hearing Association and its members. It explains the agreement, the loan period and procedures.
1. This loaner library is for MEMBERS ONLY. 
2. Download an order form or call the librarian if unable to do so.
3. Contact the librarian via email or phone in which you will be agreeing on a time to pick up the assessment and dropping off the agreement and deposit.  (include check for deposit fee -$25- made out to STASLHA) The assessments are kept at the librarian’s home and it is at this location where the items will be obtained. There is no fee for the assessment loan as long as the as the assessment is returned in a timely fashion.  
4. Your agreement will be up to one week maximum in which if you would like to extend your agreement YOU MUST CONTACT THE LIBRARIAN AND REQUEST AND EXTENTION.  You will only be able to extend if no one else has requested the assessment. You will only be able to extend a maximum of three (3) times OR up to four (4) weeks.  At that time you need to return the assessment back to the librarian’s home. If you did not request an extension or have not returned the assessment after the four weeks, the librarian will request the return of the assessment. You will have one (1) week to return the assessment before you will be billed for the cost of the assessment. The cost of the assessment is $____________.  If you are late returning an assessment, loose all or part of or do not return an assessment, you will lose your privilege to borrow assessments in the future from STASLHA. 
5. There is a $25.00 deposit.
6. Assessments are expected to be returned in the same condition that they are loaned out in. Deposit checks will be returned at that time. Please take the time to look over the assessment when you obtain it and agree to this. Please also look over the materials to make sure all materials are present. It is expected that they will all be returned. You will be given one protocol unless specifically asking for other amounts but no more than three protocols will be provided/loan.
7. Please wipe down any soiled portion of the assessment material. 
Librarian:   Email: lilliansommer@earthlink.net         Phone: 607-797-0812(H)
------------------------------------------------------------------------------------------------------------------------------------------

Name:  ___________________________________________________
Address: __________________________________________________
__________________________________________________________
Email: ____________________________________________________
Phone: ___________________________________________________
Deposit Fees Enclosed: ______________________________________
Materials requested: ________________________________________
__________________________________________________________
__________________________________________________________
Member’s Signature: __________________________________   Date: ____________________________________





