SOUTHERN TIER AREA SPEECH-LANGUAGE- HEARING ASSOCIATION

BYLAWS

ARTICLE I.

PURPOSE

The purpose of this organization shall be to provide an awareness and access to information regarding speech-language, swallowing, and hearing impairments to stimulate exchange of information among persons and groups thus engaged, and to disseminate such information among the membership and community.

ARTICLE II.

MEMBERSHIP

Section 1.  Full Membership

Full membership shall be available to those who engage in the practice of Speech-Language Pathology and/or Audiology providing that they hold or are in the process of obtaining:

A. An initial or professional certification by the New York State Department of Education or Teacher of the Speech and Hearing Handicapped
B. American Speech-Language and Hearing Association Certification or

C. New York State Licensure in Speech Pathology or Audiology or

D. The equivalency for any of the above
Section 2. Associate Membership

Associate membership shall be available to undergraduate or graduate students in Speech Pathology and/or Audiology.   

A. Student organization membership is provided at no charge to student Speech, Language and Hearing organizations at local colleges.
B. Persons actively involved professionally in areas allied to communication disorders, e.g. special education, psychology, deaf education, parents, etc.

*Associate membership can be extended all of the privileges of full members        except for voting privileges 

Section 3.  Lifetime Membership

Membership fee shall be waived for retired members who have maintained active membership for last 5 consecutive years in STASLHA  

       *Retiree must submit update membership form yearly
Section 4.  Setting of Dues

A call for dues increase will be evaluated and determined by the Board based on the Treasurer’s Annual Financial report.

Section 5.  Geographical Area

STASLHA serves members in:  Broome, Chemung, Chenango, Cortland, Delaware, Schuyler, Steuben, Tioga and Tompkins counties.  

ARTICLE III.

ETHICS

All persons accepting full membership in the Southern Tier Area Speech-Language-Hearing Association shall agree to abide by the American Speech-Language-Hearing Association Code of Ethics.  

ARTICLE IV.

ELIGIBILITY AND DUTIES OF OFFICERS

The following duties are inherent for all officers and committee chairpersons. 

· Shall be a full member of STASLHA, with yearly updated membership forms
· Shall attend Board meetings
· Shall recruit members to maintain a growing and active membership

· Shall train successor to the office or committee prior to leaving the post

· Shall provide regular updates for the Newsletter

Elected Officer Positions
· President

· Vice President

· Secretary

· Treasurer

· Regional Representatives

Committee Positions
· Program

· Continuing Education

· Public Relations

· Legislative

· Membership

· Newsletter

· Hospitals and Nursing Homes

· Schools

· Library

Section 1. President

· Full member of STASLHA having served a two year position on the STASLHA Board

· Organize and preside at all Board meetings 

· Provide membership with updates of Board activities via newsletter
· Coordinate the duties and responsibilities of Board members

· Ensure completion of Annual Financial Audit

· Ensure representation of STASLHA in any pertinent state association as determined by the Board
· Maintain active membership and presence on the Board of Regional Association of  Presidents
· Obtain and disseminate any meeting minutes from Board of Regional Association of Presidents electronically to the Board
· Term of office is two years

Section 2.  Secretary

· Be responsible for correspondence as determined by the Board
· Record and distribute Board meeting minutes electronically to Board members
· Ensure that Post Office box is checked at least monthly, prior to Board meetings
Section 3. Treasurer

· Reimburse all approved expenses as determined by the Board
· Maintain and report treasury activities at each Board meeting
· Disseminate recorded expenses in an itemized Account Summary to the Board biannually

· Coordinate Annual Review of financial records with no less than two  Board members, in March and September
· Collect fees for membership and deposit fees within 2 weeks of receipt
· Forward membership forms to Membership chairperson
· Collect conference fees prior to and during conferences/workshops
· Deposit conference/workshop/promotional monies within two weeks of receipt

Section 4.  Regional Representatives

Regional areas are divided as follows:


Chemung, Schuyler, Steuben counties


Chenango, Cortland, Tompkins counties


Broome, Tioga, Delaware counties

· Act as a liaison between Board and members in the represented area and convey concerns of membership to the Board 

· Coordinate and facilitate continuing education programs and discussion groups regarding speech-language-hearing issues 

· Assist in disseminating current information from Public Relations Chairperson and Legislative Chairperson to membership 

ARTICLE V.

MEETING LOCATION

The meeting location shall be left to the discretion of the Board.

ARTICLE VI.

ORGANIZATION SCHEDULE

· Workshops shall be scheduled at the discretion of the Board.  
· The Board shall meet monthly or at the discretion of the President.  

· Officers and committee chairpersons must attend meetings.  
· Any officer or committee chairperson absent from three consecutive meetings without prior notification to the President shall forfeit their office.  
· Re-appointment of office will be at the discretion of the Board.  

ARTICLE VII.

COMMITTEES

Section 1.

Committees shall serve for a one or two year term as determined by the Board.  Each chairperson shall be selected by the Board.  Each chairperson shall select the members of their committee and where feasible, members shall represent geographic areas.  

Section 2.  Program Chairperson

· Plan conferences/workshops 
· Procure a speaker(s)
· Secure co-sponsors as needed
· Set date, location, time and fees with input from Board members
· Recruit Board members and membership, to assist with planning and organizing

· Distribute, collect and tally conference/workshop evaluations 

· Coordinate with CEU chairperson regarding CEU paperwork
Section 3.  Continuing Education Chairperson
· Act as a liaison between STASLHA and the ASHA CE Board as the CE Administrator

· Complete necessary paperwork for STASLHA sponsored activities and submit to ASHA within the required timelines

· Coordinate CEUs for conferences with other organization(s)

· Accept or reject topics with STASLHA Board approval

· Obtain necessary information from other organization(s)

· Check the proposed flyer to match ASHA CE Board requirements

· Fill out and send Activity Registration Form and Cooperative Agreement Form to ASHA CE Board

· Provide a master participant form with heading information for other organization(s) to use for copying

· Provide an evaluation form, or check and accept or request changes, to proposed forms

· Delineate steps to be followed during the conference/workshop

· Collect completed participant forms and summary of evaluation forms

· Submit completed participant forms and activity report form to ASHA

· Make corrections as requested by ASHA CE Board

· Assist ASHA members with Independent Study activities for CE credit upon request

· Keep abreast of changes in CE Sponsorship requirements

Section 4.  Membership Chairperson

·  Receive Membership Applications from Treasurer

· Update Membership Applications yearly
· Provide an updated Membership Application to Webmaster 
· Compile and update information on membership for membership directory
· Forward current Membership Directory to Webmaster, regional representatives and legislative chairperson
· Maintain a listing of supervisors for CFY sponsorship
Section 5.  Public Relations Chairperson/Webmaster
· Seek opportunity for STASLHA involvement in community activities, i.e. health fairs
· Act as a liaison between STASLHA and the community for any media contacts, including conferences/workshops
· Disseminate professional information to medical/dental offices, health-care agencies as well as various child-care agencies
· Develop, organize, and update components of STASLHA website i.e. Upload Membership directory, Newsletter, Membership application, library 
· Develop, print, and mail program brochure.  Provide newsletter committee with program information.  Maintain a hard copy of program brochure

· Gather  information and coordinate activities, for May is Better Hearing and Speech Month.  Disseminate to media in March For May publication
· Market and distribute promotional material, i.e. T-shirts, mugs etc., Collect monies and forward to Treasurer immediately  
Section 6.  Legislative Chairperson
· Obtain updated membership information from Membership Chairperson
· Coordinate the dissemination of legislative material, from ASHA and NYSSLHA to the membership via email
Section 7. Newsletter Chairperson

· Obtain information from Board members monthly for inclusion in the Newsletter
· Assemble information in an organized format and forward to Webmaster as needed
· Notify membership of Newsletter via email
· Maintain a hard copy of all Newsletters
Section 8.  Hospitals and Nursing Homes Chairperson

· Provide opportunities for continuing education and collaboration among professionals
· Relay  information on continuing education to Board, Newsletter Chairperson and Webmaster
·  Act as a liaison between the Board and professionals in nursing homes and  hospital settings

Section 9.  Schools Chairperson

· Act as a liaison between the Board and schools

· Provide updates regarding current school information

· Provide opportunities for continuing education and collaboration among professionals

· Relay information on continuing education to Board, Newsletter Chairperson and Webmaster

Section 10.  Library Chairperson
· Oversee requests for materials
· Disseminate materials to members and ensure the return of borrowed materials
· Provide Webmaster with updated list of updated available materials
ARTICLE VIII.

ELECTION PROCEDURES

· The term of office for each officer is two years
· Officers must be current STASLHA members

· Call for nominations will be posted in September Newsletter preceding election

· Slate of Officers shall be submitted to and approved by Board by end of September
· Write-ins for any office will be accepted

· Ballots shall be distributed to all voting members at the October conference, electronically, or via email

· New Officers shall be elected in November and posted in STASLHA Newsletter online

· New Officers shall be trained for positions in December to ensure smooth transition to new posts
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